
(IFFICE OF THE PRINCIPAL 

1 15 STADIUM DRIVE 

;’LIE CXLAND, ALABAMA 35049 
NOV 1 ’7 2004 

FCC - MAILROOM 

DR. DAVID BKADFOIZD 
PRINCIPAL 

Federal Communications Commission 
Ofice of the Secretary 
445 - 12* Street sw 
Washington, DC 20554 

TEL. (205) 274-2223 
FAX (205) 274-2224 

November 10,2004 

CC Docket No 02-6 
“Request for Waiver” 

Dear Sir or Madam: 

The purpose of tlus correspondence is to appeal the decision of the Universal Service Administrative Company: 
Schools and Library Division (USAC) as indicated on the enclosed Form 472 (BEAR) Notification Letter, dated 
October 29,2004. We are appealing on behalf of Cleveland Elementary School; 115 Stadium Drive; Cleveland, AL 
35049-3694. The appeal may be discussed with either the principal, Dr. David Bradford or the E-RATE 
coordinator, Mrs. Annette Protz via telephone at (205) 274-2223. The school FAX number is (205) 274-2224. E- 
Mail addresses for these two individuals are jbradfordO,blountcountyschools.net and 
amumhree@,blountcoun@schools.net respectively. Telephone is the preferred method of communication. 

The Billed Entity Name is Cleveland Elementary School. The Billed Entity Applicant Number is oooO221172. 

We are appealing the decision of USAC that the total amount of reimbursement approved for payment (for July 1 ,  
2003-June 30, 2004) is $ 170.92 although the eligible amount should be $ 1,988.26. In telephone correspondence on 
November 10,2004 with USAC service representative, Mr. Daniel Boswell (reference # 21-16493 l), Dr. David 
Bradford was advised that the reduced funding amount was a result of a 120-day window for filing Form 486. We 
were aware of the 120-day window and perceived that we were in compliance as we filed the form within 120 days 
of receiving those services. Mr. Boswell indicated that the Form was to be completed within 120 days of the initial 
date of service as opposed to our understanding that it was to be filed within 120 days of receiving those services 
(past tense). 

One might reasonably ask, “Why didn’t you follow the same procedure as the preceding year?” This would be an 
excellent point except that the USAC had denied our request from the preceding year based upon the previous 
principal (currently the school system’s assistant superintendent) submitting one of the required forms one (1) day 
late! If the USAC decision stands, the penalty for his filing the form one (1) day late appears to have cost our school 
not only reimbursement for eligible expenses during 2002-2003 but also 2003-2004. This consequence certainly is 
neither warranted nor just. 

Thank you for your consideration of our request for a “one-time” waiver reg&ding the 120-day window for filing 
Form 486. If additional information is desired regarding this matter, please advise. 

Sincerely, 

&&!qUL- David Bradford, Ed. e 

. I  
Principal 

d&-f* 
Annette Protz 
E-RATE Coordinator 

Cleveland Elementa y School Cleveland Elementa y School 

enclosures LMABC E 

“CELEBRATING EDUCATIONAL SUCCESS” 

http://jbradfordO,blountcountyschools.net
mailto:amumhree@,blountcoun@schools.net
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Universal Service Administrative Company 
Schools & Libraries Division 

October 29, 2004 

?ora 472 (BEAR ?ora) Notification Letter 

Otelco Telephone LLC 
Mike Weaver 
505 3 Av E 
Oneonta, AL 35121 

Re: Form 472 Invoice Number: 504898 
Service Provider Identification Number: 143001556 
Ap licant Form 472 Identifier: 2003FORM472 
Bi E led Entity Number: 221172 

CLEVELAND ELEMENTARY SCHOOL 
ANNETTE PROTZ 
115 STADIUM DRIVE 
CLEVELAND, AL 35049 

Preferred Mode of Contact: Phone at 205) 274-2223 
Total Amount of Reimbursement Approve 6 for Payment: $170.92 

This letter is to notify you that the Schools and Libraries Division (SLD) of the 
Universal Service Administrative Company (USAC 
from the above named applicant listing you as 2 he service provider. !he SLD has 
committed to reimburse the discounted portion of the cost of eligible services provided 
to eligible entities pursuant to one or more Forms 471. 
Notification Letter sent to you previously, the a plicant has filed a Form 486 advising 

your assistance, seeking reimbursement of the discounted portion of bills already paid 
in full to you since the effective date of the discount. 

The SLD has rocessed the Form 472. Pursuant to the Service Provider Acknowledgment 
pagz of the form 472 which you signed, you must remit to the applicant the amount shown 
as 
days after receipt of payment of the a proved discounts from USAC. You also a reed not 
to tender or make use of the payment OF the approved discounts issued by USAC f o  you 
prior to remitting the discount to the applicant. 

The USAC check sho'uld be mailed to the service provider named above within 20 calendar 
days of the date of this letter. 

has received and acce ted a Form 472 

As stated in the Form 486 

the SLD that service delivery has begun. The app E icant has completed this Fora 472 with 

Total Amount of Reimbursement Approved for Payment" above, no later than 10 calendar 

To reimburse the "Total Amount of Reimbursement Approved for Payment," to the applicant, 
the,service rovider nay (1 issue a check or (2 issue a credit to the a plicant. The 
the service provider and the applicant.. 

The maximum remaining amount available for each Funding Request Number (PRN) listed on 
the synopsis on the following page(s) will be the original connitaent less the amount 
approved herein for reimbursement and less any earlier disbursements to the applicant. 

PLEASE NOTE: Beginning with Funding Year 2000 (07/01 2000 - 06/30/2001), if the first 
payment request processed for an FRN is on a Form 47 , all subsequent ayment requests 
for that FRN must be made on a Form 472; a Form 474 (Service Provider nvoice Form) for that FRN will not be accepted. 

declslon as e o whlch form t h e reimbursement shou 1 d take should be a mutua E one between 

P 4 
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EXPLANATION OF INFORMATION PROVIDED IN fHIS FORM 472 (BEAR FORM) NOTIFICATION LETTER 
To help understand the Form 472 Notification Letter Applicant Reimbursement Synopsis the 
following definitions are provided. 
Fundin Request Number (FRN): 
Block 9 of a Form 471 once an-application has been processed. 
report to a plicants and service providers the status of individual discount funding 
requests sugmitted on a Form 471. 

A Funding Request Number is assiped by the SLD to each 
his number i s  used to 

471 A plication Number: 
page f of the Form 471. A unique identifier assigned to a Form 471 by the SLD, from 

Funding Year: The funding ear for which discounts have been approved. Funding years 
be in on July 1 and, end on !he following June 30. Funding years are designated by the 
cafendar year in which they begin. 
Contract Number: 
of the Form 471. 

The contract or agreement number as identified in Block 5, Item 15 

Funding Commitment Decision: This represents the TOTAL amount of.funding that the SLD 
has reserved to reimburse the cost of the discounts for this service for the specified 
funding year. 
Reimbursement Amount for this FRN: 
that has been approved for this FRN on this Form 472. 

This 1s the amount of reimbursement to the applicant 

Reimbursement Request Decision Explanation (SHOWN ONLY IF RELEVANT): 
reason(s) that a Reimbursement Request was reduced or rejected. 

This is'the 

.* Schools and Libraries.Dlvision 
Universal Service Administrative Company 
CC: CLEVELAND ELEMENTARY SCHOOL 

Schools and Libraries Division/USAC 

L 
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FORM 472 NOTIFICATION LETTER APPLICANT REIMBURSEMENT SYNOPSIS 

Funding Request Number: 983976 
471 Application Number. 362832 
Funding Year : 07 01/2003 - 06/30/2004 
Funding Commitment Decision: $129.23 
Reimbursement Amount for this FRN: $129.23 
Reimbursement Re 

Funding Request Number: 984007 
471 Application Number. 362832 
Funding Year : 07 01/2003 - 06/30/2004 
Funding Commitment Decision: $41.69 
Reimbursement Amount for this FRN: $41.69 
Reimbursement Re est Decision Ex lanation: 

Contract Number: 4 
e s t  Decision Ex lanatlon: 

PartiapPayaent, Inv > g Remaining due to 486; 

Contract Number: h 
PartiepPaymcnt, Inv > !$ Remaining due to 486; 

Schools and Libraries Division/USAC 

b. 
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Schools and Libraria D i s i o n  *’ 

BOX 125 - Correspondence Unit 
80 South Jefferson Road 
Whippany, New Jersey 07981 
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TIME SENSITIVE MATERIAL 

00314 

ANNETTE PROTZ 
115 STADIUM DRIVE 
CLEVELAND, AL 35049 

CLEVELAND ELEMENTARY SCHOOL 
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USAC Universal Service Administrative Company 
Schools & Libraries Division 

?ORM 471 RECEIPT ACKWOWLQGM~ LETTER 
(Funding Year 2003: 07/01/2003 - 06/30/2004) 

March 7, 2003 

CLEVELAND ELEMENTARY SCHOOL 
ANNETTE PROTZ 
115 STADIUM DRIVE 
CLEVELAND, AL 35049-3694 

Re: ? o n  471 Application Number: 362832 
-ding Year 2003: 07 01/2003 - 06 30 2004 
Bil led Ent i ty  Number: 221172 
Applicant'r Form Idea c i f i e r :  ?OM4 4 4  10 04 

NOTICE: This n o t i f i c a t i o n  is an acknowledgment of RECEIPT and SUCCESS& DATA 
ENTRY of your FCC Form 471, Services Ordered and Certi 'fication Form, r e f l e c t i n g  
$2,563.92 i n  t o t a l  program year pre-discount cos ts  f o r  services .  This l e t t e r  
confirms t h a t  t h e  Form 471 and signed o r  e lec t ronica l ly  c e r t i f i e d  Form 471 Cer t i f ica t ion  
have been received. 

NOTE: 
resources necessary t o  pay f o r  (1) the non-discounted portion of the c o s t s  f o r  e l i g i b l e  
services  within the funding year as well as (2) the  i n e l i g i b l e  products and services  t o  
make e f f e c t i v e  use of t h e  e l i  i b l e  services  you have requested. "Secured access" means 
that  you can show that  these Y unds a re ,  o r  w l l l  be, p a r t  of your annual budget; o r ,  i f  
you a r e  obtainin the  funds from an outside source, t h a t  these funds have been romised 
t o  ou. IF YOU %BTAIN THESE FUNDS FROM AN OUTSIDE SOURCE, THE E"DS MUST NOT C L E  

NOT WAIVE THE NON-DISCOUNTED PORTION OF THE COSTS. 

This l e t t e r  does NOT contain any decisions concernin 

Please keep t h i s  l e t t e r  f o r  your records. 
c r i t i c a l  f o r  you t o  l i n k  your appl icat ion t o  f u t u r e  Schools and Libraries Division (SLD) 
communications. 

Please be advised that  the  l a s t  of our Form 471 a p l i c a t i o n  mater ia ls  i d e n t i f i e d  above 

system. SLD's Program I n t e g r i t y  Assurance (PIA) Team w i l l  now review your appl icat ion f o r  
compliance with program rules. Once the review of your appl icat ion has been completed, 
you w i l l  receive one o r  more Funding Comltment Decision Let te rs  (FCDL 

*- 

Item 25 on the Form 471 i s  a c e r t i f i c a t i o n  tha t  you have secured access t o  t h e  

DIRiCTLY OR INDIRECTLY FROM YOUR SERVICE PROVIDER(S).  y o n  SERVICE PROVIDER(S) MAY 

however, t h e  three-week response deadline described % I  e ow. 

was postmarked o r  received by the  Sb on 01/31/200 !!i and successfully entered i n t o  our da ta  

the  d ispos i t ion  of our appl icat ion.  Untl l  you receive an FCDL from t h e SLD, you cannot 
assume t h a t  you w i l  P receive the  discounts f o r  which you a r e  applying. 

our requests f o r  discounts.  Note, 

The Form 471 Application Number c i t e d  above i s  

t o  inform you of 

Your appl icat ion w i l l  be considered within the Form 471 application filing window Wherein 
a l l  appl icat ions t h a t  meet the Minimum Processing Standards a r e  t rea ted  a s  though they 
were received on the same day. 

HOW TO USE THIS 471 RECEIPT ACKNOWLEDGMENT LETTER (RAL) TO CORRECT INFORMATION ON YOUR 
FORM 471 (ACT WITHIN 3 WEEKS!) 

If you f ind  data  entry e r rors  on t h i s  l e t t e r ,  o r  you previously i d e n t i f i e d  errors on 
your Form 471, these can be corrected using t h i s  Form 471 RAL. Examples of the e r r o r s  

.Box 125 - Correspondence Unit, 80 South Jefferson Road, Whippany, S e w  Jersey, 07981 
Visit us online at: www.sl.universalservice.org 
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,iat can be corrected a r e :  
CORRECTIOYS TO BLOCK 1 INFORMATION: You may cor rec t  Block 1 items such a s  the 
applicant s e-mail address, contact person s name, s t r e e t  address, e t c .  
REDUCTIONS TO BLOCK 5 FUNDING REQUESTS: You may request reductions t o  Block 5 
Funding Requests except f o r  those t h a t  would increase your discount percentage 
due t o  a change i n  rec ip ien ts  of t h a t  Block 5 service.  YOU may wish t o  reduce 
r e q u e s t s , i f  you: - w i l l  not be.able  t o  make use of services  f o r  which you requested Funding 

Year 2003 discounts o r  - based our Funding $ear 2003 funding request(s)  f o r  t a r i f f e d  o r  
month-eo-month service on a grojected r a t e  increase t h a t  i s  now known t o  
be much smaller than expecte . 

CANCELLATIONS OF BLOCK 5 FUNDING REQUESTS: You may wish t o  request t o  cancel 
Block 5 Fundin Requests i f  you: - du l icafed  pending requests i n  Forms 471 where IOU had not  received an FCDL 

- w i l l  not  be able  t o  make use of services  f o r  which you requested Funding 
begore the  close of the Form 471 appl icat ion f i ,  ing window , o r  
Year 2003 discounts.  

The SLD encoura es  a l i c a n t s  who know t h a t  they w i l l  not use a l l  of the  amounts 
requested t o  nofify !Re SLD of an appropriate reduction t o  o r  cancel la t ion of 
these Funding Re u e s t s .  
t h a t  a r e  availabqe f o r  the funding year more e f fec t ive ly .  
CORRECTION OF AN INCORRECT SPIN (Service Provider Ident i f ica t ion  Number): 
Corrective SPIN Changes a r e  allowed. These include correct ions because . 

This  act ion would allow t h e  SLD t o  d i s t r i b u t e  the  amounts 

- there  was a data  e n t r  e r r o r ,  o r  - the  company has mergtd wi th  or  been acquired by another company. 
Requests t o  chan e service 
through the RAL Zorrection h o c e s s .  
UNBUNDLING AN FRN: You may request t o  "sp l i t "  or  "unbundle" incor rec t ly  combined 
FRNs with two or  more services  from d i f f e r e n t  service providers ( f o r  example, 
l o c a l  phone service-from one.company and long dis tance service from v o t h e r h ,  o r  
from d i f f e r e n t  e l i g i b l e  service categories (such a s  In te rna l  Connections an 
In te rne t  Access). 

NOTE: The t o t a l  d o l l a r  amount r e  resented by t h e  newly divided FRNs must 
not  exceed the amount you requested f o r  the  o r i g i n a l  combined FRN 
hotoco y of your RAL, .cross  out the  o r i g i n a l  bundled FRN, then write i n  

!he SPIR Service Provider Name, Services Ordered category Total  Program 
Year PreLRiscount d o p a r  Amount, and Discount f o r  each d i s t i n c t  service you 
have now unbundled 
no more than t h e  ORfGINAL request.  

To not i fy  us  of t h e  allowable corrections you wish t o  make, please note that  t h e  SLD 
must receive these  correct ions within three weeks of the da te  of t h i s  l e t te r .  
these simple s teps  t o  make corrections:  

roviders f o r  other  reasons cannot be accommodated 

On the 

making sure  t h a t  the t o t a l  d o l l a r s  requested add up t o  

Follow 

1. Photoco y your RAL. 
2. 
3. 

D r a w  a Pine throu h each incorrect  item, and mark c lear ly  next t o  it what the correc t  
information shoul! be. 
Please wri te  the name of the contact person and t h e  contact person's e-mail address, 
fax number, o r  telephone number on the f i r s t  page of the  RAL co y t h a t  w i l l  be sen t  
t o  the  SLD so t h a t  we can contact you i f  we have questions abou! your requested 
changes. 
Send your narkcfl-up l e t t e r  t o  a r r i v e  wjthin three weeks of M e  date  of t h i s  RAL 
Corrections may a l s o  be f i l e d  e lec t ronica l ly  
submitted by e-mail o r  fax w i l l  be considered f i led on a business day i f  they a r e  
received a t  t h e  SLD a t  any t i n e  up t o  12:OO a.m. (midnight) ET. Requests received 

4 .  Make a photocop of our marked-up l e t t e r  t o  keep f o r  your f i l e s .  
5 .  

e l t h e r  by e -na i l  o r  by fax. .Requests 

a f t e r  t h a t  time w i l l  be c b n s i d e r d  received on the  next-business day. 
Send your marked-up l e t t e r  by US Postal  Service o r  other  c a r r i e r  t o :  

Data Entry Corrections 
Schools and Librar ies  Division 
Box 125 - Correspondence Unit 
80 South Jefferson Road 
Whippany, N J  07981 

Schools and Librar ies  Division/USAC 

b 
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6 .  

7. 

Send your marked-up l e t t e r  by e-mail t o :  

To be f i l e d  b 
r e f e r r e d ) .  

kegabytes . 
Send your marked-up l e t t e r  by fax t o :  

Allowable correct ions received i n  a time1 fashion w i l l  be re f lec ted  i n  our FCDL. 
allowable correct ions above. 
response, the SLD w i l l  not advise you t h a t  we have.rcceived your change request." 
Please not i fy  your seryice provider of any corrections t o  the RAL t h a t  you submit 
t o  t h e  SLD. 
l e t t e r .  

sldcorrespondenceunit@sl.universalservice.org. 
e-mail your marked-up le t ter  should be scanned (TZF f i l e  format i s  

$otal  f i l e  s i z e  of the e-mail message must be lilpited t o  l e s s  than 10 
The SLD w i l l  automatically reply t o  incoming e-nai ls  t o  confirm rece ip t .  

(973) 599- 6526 
We w i l l  not make correct ions t h a t  do not  v a l l  i n t o  the c a t e  o r i e s  def ine8 as 

Please note that  , except f o r  !!he aukomated e-mail 

Your service provider has a l s o  received a co y of the o r i g i n a l  RAL 
This correct ion w i l l  help your service provider Eeep your records updated. 

EXPLANATION OF LINE ITEM INFORMATION 

Certain information from each Block 5 of Form 471 A p l i c a t i o n  Number 362832 t h a t  
passed Minimum Processing,Standards and t h a t  could Ee entered i n t o  our da ta  s stem i s  
shown below. There a r e  six important components of information shown f o r  eacf: Block 5:  

1. FRN (Funding R e  u e s t  Number): The unique nunber assigned b $he SLD toeeach  Block 5 

2. 

3. 
4. 

5 .  

6 .  Discount Percentage: The discount percentage from Block 5 ,  Item 235. 

I f  
buteon on the  SLD web s i t e  a t  www,sl.universalservice.o 

I f  you would l i k e  t o  view 
'Display" button i n  the AP Ly Online 
your Form 471 Application !umber and Security Code. 
MISSING FRNs 
If information about a a r t i c u l a r  FRN i s  not  included in the itemized l ist  of Block 5 
FRNs s e t  f o r t h  above, &is is  because the  FRN d id  not pass Minimum Processing Standards 
I f  this i s  t h e  case,  you w i l l  receive a se arate le t te r  from the SLD informing you tha t '  
these FRNs have been re jec ted ,  with an,exp?anation of the reason f o r  re 'ection I f  you 
believe t h a t  there  were FRNs included i n  our,Forn 471 t h a t  a r e  not lirged i n  his 
l e t t e r  AND you do not  receive a l e t t e r  inzorming you t h a t  those FRNs a r e  re jec ted ,  
Rlease write t o  us a t  the adflress listed a t  the bottom of t h i s  le t ter .  

Please note t h a t  t h e  SLQ Client  Service Bureau may not  have t h e  information necessary 
t o  respond t o  your nquiry; therefore ,  your l e t te r  should be sen t  t o  the New Jersey 
address featured befow. 
FUTURE CONTACTS WITH PIA 
I t  may be i.m o r t a n t  f o r  us t o  contact you a s  our PIA 
and/or addi t ional  %mutenta t ion  w i l l  require  a 

sure  t h a t  the  contact person on your ap l l c a t i o n  i s  avai lable  t o  speaf: w l q  the  PIA Team, 
or  tha t  a surro a t e  is avai lable .  In agdi t ion,  you should monitor on a d a i l y  basis t h e  fax and e-mail ?ocations t h a t  YOU may have cited m your Form 471 f o r  t h e  appl icant  and 
f o r  the  contact person f o r  the appl icant .  

of your Form 47? once an appl jcat ion has been processed. 
repor t  t o  a p l i c a n t s  and service providers the  s t a t u s  of individual discount funding 
r 
S Z N  (Service Provider Ident j f  i c a t i o n  Number) : ne unique nulpber , a s s i  
t o  the  service provider you i d e n t i f i e d  as providing the service mclu%dikYt%tc 
FRN. 
Service Provider Name: The name of t h e  serv ice  provider t h a t  you i d e n t i f i e d  as- 
gategory of Service: The type of service f o t  which you have requested discounts 
i n  each Block 5 funding request.  The categories of services  are:  Telecommunications 
Services (Telc Svc); In te rne t  Access ( I n e t  Acc); Internal  Connections ( I n t r  Con). 
Pre-discount Dollar Amount: The t o t a l  annual pre-discount cos t  f o r  each FRN. 
This amount i s  taken from Block 5 ,  Item 231. 

ou would l i k e  t o  view addi t ional  funding request da ta ,  c l i c k  the  "Data Requests'' 
and follow t h e  ins t ruc t ions  

V i e w  Forms area of tRc SLD web s i t e  and en ter  

h+s:number.zs used t o  
ues t s  suEmitted on a Form 471 

roviding the service included i n  this F". 

rovided our e n t i r e  Form 4 3  a p l ica t ion ,  c l ick  the  

See a l s o  
QUESTIONS ABOUT THIS LETTER below. 

Program In tegr i ty  Assurance) Team 
reviews the  Fundin requests.contained i n s y o u r  Form 4 .5 1. 

responses w i l l  be establ ished a t  t h e  t i l a e a t h a t  t !  he IA Team contacts ou: 
Our requests f o r  c l a r i f i c a t i o n  

rom t response. The due d a t e  for such 
Please nake 
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MUNICATIONS WITH YOUR SERVICE PROVIDERS 

le SLD i s  a l s o  sharin 
i s t e d  on Form 471 appyications 
:an undertake the  preparatory s i e  s of ident i fying t h e i r  p o t e n t i a l  customers f o r  whom 
discounts ma be issued. 

the  8LD i s sues  t h e  Funding Commitment Decision Letter f o r  a p a r t i c u l a r  

t h i s  FRN information w i t h  service providers whose SPINS are 
This information i s  provided so t h a t  service providers 

NO DISCgUNTS will be provlded u n t i l  a f t e r :  - 
appl icat ion;  AND 
the applicant submits a 'Form 486 with a valift  service s t a r t  d a t e .  

- 

- technology plans,  if appl icable  have been a proved; AND - 
The SLD encourages Form 471 appl icants  t o  contact t h e i r  service providers t o  inform t h e  
service providers o f  t h e  funding requests submitted t o  the  SLD. 
request addi t ional  information concerning the  s p e c i f i c  services contained within each 
fundin 
share ?his information w i t @  service providers i n  order f o r  the  service providers t o  
begin the  preparatory b i l l i n g  s t e p s .  
QUESTIONS ABOUT THIS LETTER 
I f  you have any questions regarding the  above information, please wri te  t o  us a t :  

Service providers may 
request i n  order t o  f a c i l i t a t e  discounted b i l l i n g .  Applicants a r e  encouraged t o  

SLD 
Box 125-Correspondence Unit 
80 South Jefferson Road 
Whippany, N J  07981 

Schools and Librar ies .Djvis ion 
Universal Service Administrative Company 

Schools and Librar ies  Division/USAC 

a 
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J: 983976 
?IN: 143001556 Service Provider Name: Otelco Telephone LLC 
,ate ory of Services: Telc Svc(s 
Zre-%scount Dollar Amount: $1,9 8.48 
Discount Percentage: SOX 

4 
SPIN:  -i43001556 Service Provider Name: Otelco Telephone LLC 
Cate ory of Services: Telc Svc s) 
Discount Percentage: 80% 
Pre-!iscount Dollar Amount: $6 1 5.44 

Schools and Libraries Division/USAC 
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Schools and Libraries I%sion ’ 

h X  125 Correspondence Unit 
HO South Jefkson Road 

, Whippany, New Jersey 07981 
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